PHONE: (855) 899-BOOK (2665)
FAX: (951) 602-5895
E-MAIL: info@LRtaxaccounting.com

& TAX www.LRtaxaccounting.com
6117 Brockton Ave. Ste 202
ACCOUNTING Riverside, CA 92506
SERVICES

Service Questionnaire

Please answer the questions below in order for us to have a better understanding how we can help you:

Your Name | |

Company Name | |

Company Address | |

E-mail address | |

Phone Number: | |

Fax Number: | |

Business Type: [_] Individual/Sole Proprietorship [_]S Corporation [__] C Corporation [_JLLC/LLP  [JNon-Profit

[]Other (please explain) | |
How long have you been in business? | |

The following is a list of services we perform. Please check each item that you would like us to perform:

[ Accounts Payables (no bill paying): Entering expenses based on actual receipts or bank/credit card statements.
How many bills entered a month approximately? |

|:|Bi|| Paying Services:
[ Through online bill paying
[ We gather the checks to be printed, we print, you sign and mail
[INot sure yet

1 Accounts Payables Reports:
I Aging AP Report
[J Unpaid Bills Report

[JAccounts Receivables (invoicing, receiving payments against customer accounts, depositing funds, bad debt write off)
How many invoices generated a month approximately? | |

[CJAccounts Receivables Report (Aging AR)

[JBank & Credit Card Reconciliations:
How many bank accounts? |

|
How many credit cards? | ]

How many in total transactions approximately appear across all your banking, credit card, PayPal and merchant statements
every month? | |

[JLoan Statements Reconciliations. How many loan accounts? | |
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[1 Adjusting Entries
1 General Ledger Clean-Up

[—J Worker's Compensation Reports

[] Payroll:

How many employees do you have? |
Do you want us to print your payroll checks? C1Yes [INo

Are you interested in Direct Deposit?[]Yes CINo

What is your present Payroll Date? | |
How often is your Payroll? COWeekly [C1Bi-weekly OSemi-monthly (1 Monthly

Do you have all your Federal and State ID Numbers? CJYes [ No

Do you want us to produce year-end W-2 and W-3?0C0Yes  [JNo

Are all your Payroll Tax Deposits up to date?[1Yes (1 No

[C1We have an outside Payroll Service. Name of the Payroll Service: |

[ Do you need help in entering data from the Payroll service into the Accounting System?
Yes CINo

[JProcess 1099's for the end of the year.
If yes, do you need us to call to get the Tax ID?[JYes OO No

[Manage Fixed Assets (purchasing, monthly asset loan payments and interest, depreciation, disposition)

[ Financial Reports: create & overview of Balance Sheet, Profit & Loss, Cash Flow Report:
[ Monthly
O Quarterly
O Annual

[OFinancial Statements Analysis:
[OHorizontal Analysis (from past 3 years or Quarter to Quarter)
OVertical Analysis (the percent of one item in proportion to the total)
OFinancial Ratio Analysis (liquidity, profitability, activity ratios, leverage ratios)

[ Sales and Use Tax Filing:
CIMonthly
O Quarterly
O Yearly (month due | D)
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&

[ Cost or Managerial Accounting:
[ Cost of Goods Manufactured
O Job Costing
O Process Costing
O Activity Based Costing
O Cost-Volume-Profit Analysis
O Break-Even Analysis
O Incremental Analysis
O Pricing Solutions
[ Budgeting and Variances

OlInventory Management:
Olnventory on Hand (Periodic Inventory System, Perpetual Inventory System, Gross Profit Method,
Retail Inventory Method)
Olinventory Costing (FIFO, LIFO, Weighted Average)
C0bsolete Inventory
OJInventory Spoilage, Rework, and Scrap
O Inventory Transactions (acquisition, backflushing, consignment, drop shipping, goods in transit)

What Accounting Software are you currently using?
OJQuickBooks Desktop, year | |
JQuickBooks Online
CIOther |
CINo Software yet

How is your data entered into your accounting software?
CIWe are connected to Online Banking that downloads the activity for us and we enter it from there

[CJEverything is entered manually
[OWe have a mixture of manual and online downloaded activity to enter

How will we log in to access your accounting data file?
[0 Remotely through Remote Desktop
[ Remotely through QBox
[ Through QuickBooks Online
[ Accountant’s Copy

O Other |

Is your current set of books up to date and reconciled through the last month? [C] Yes [ No
If No, how many months are you behind? |

How many approximate hours are you currently spending on your bookkeeping
per month? |

When you become a customer, how will you send the source documents to us?
[J E-mail
[ DropBox
[ Mail package 1-4 times a month
[ A combo of the above
[ Other |
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Income Tax Preparation Services:
[ Federal Income Tax: [ Business Personal
[J State Income Tax: CJBusiness O Personal
[Tax Planning: OAnnually [CJQuarterly
CBusiness [Personally

What is your monthly budget for the service required?
CLess than $500
[J$501 - $750
00$751 - $1,000
O $1,000 - $1,500
[1$1,500 +
CINo budget set

Are there any other services required?
OLicense & Permit Guidance
CJAudit Preparation
OQuickBooks Set Up

Tell us a bit about your business, what do you do?| |

How did you find us?
OGoogle Search
OYelp
] Website
[ Referral by [ |
Cother | |

Comments:
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Signature Page

Date

Signature Name & Position of the Person Signing

Page 5 of 5

Quality and Timely Services are our Priority


inalenta
Text Box


inalenta
Text Box


inalenta
Text Box



	Страница 1

	Text1: 
	Text2: 
	Text3: 
	Text4: 
	Text5: 
	Text6: 
	CheckBox1: Off
	CheckBox2: Off
	CheckBox3: Off
	CheckBox4: Off
	CheckBox5: Off
	CheckBox6: Off
	Text7: 
	Text8: 
	CheckBox7: Off
	CheckBox8: Off
	CheckBox9: Off
	CheckBox10: Off
	CheckBox11: Off
	CheckBox12: Off
	CheckBox13: Off
	CheckBox14: Off
	Text9: 
	CheckBox15: Off
	CheckBox16: Off
	CheckBox17: Off
	CheckBox18: Off
	Text10: 
	Text11: 
	Text12: 
	Text13: 
	Text14: 
	CheckBox19: Off
	CheckBox20: Off
	CheckBox21: Off
	CheckBox22: Off
	CheckBox23: Off
	Text15: 
	Text16: 
	Text17: 
	CheckBox24: Off
	CheckBox25: Off
	CheckBox26: Off
	CheckBox27: Off
	CheckBox28: Off
	CheckBox29: Off
	CheckBox30: Off
	CheckBox31: Off
	CheckBox32: Off
	CheckBox33: Off
	CheckBox34: Off
	CheckBox35: Off
	CheckBox36: Off
	CheckBox37: Off
	CheckBox38: Off
	CheckBox39: Off
	CheckBox40: Off
	CheckBox41: Off
	CheckBox42: Off
	CheckBox43: Off
	CheckBox44: Off
	CheckBox45: Off
	CheckBox46: Off
	CheckBox47: Off
	CheckBox48: Off
	CheckBox49: Off
	CheckBox50: Off
	CheckBox51: Off
	CheckBox52: Off
	CheckBox53: Off
	CheckBox54: Off
	CheckBox55: Off
	CheckBox56: Off
	Text18: 
	CheckBox57: Off
	CheckBox58: Off
	CheckBox59: Off
	CheckBox60: Off
	CheckBox61: Off
	CheckBox62: Off
	CheckBox63: Off
	CheckBox64: Off
	CheckBox65: Off
	CheckBox66: Off
	CheckBox67: Off
	CheckBox68: Off
	CheckBox69: Off
	CheckBox70: Off
	CheckBox71: Off
	CheckBox72: Off
	CheckBox73: Off
	CheckBox74: Off
	CheckBox75: Off
	CheckBox76: Off
	Text19: 
	Text20: 
	CheckBox77: Off
	CheckBox78: Off
	CheckBox79: Off
	CheckBox80: Off
	CheckBox81: Off
	CheckBox82: Off
	CheckBox83: Off
	CheckBox84: Off
	Text21: 
	CheckBox85: Off
	CheckBox86: Off
	CheckBox87: Off
	CheckBox88: Off
	CheckBox89: Off
	CheckBox90: Off
	CheckBox91: Off
	Text22: 
	Text23: 
	Text24: 
	CheckBox92: Off
	CheckBox93: Off
	CheckBox94: Off
	CheckBox95: Off
	CheckBox96: Off
	CheckBox97: Off
	CheckBox98: Off
	CheckBox99: Off
	CheckBox100: Off
	CheckBox101: Off
	CheckBox102: Off
	CheckBox103: Off
	CheckBox104: Off
	CheckBox105: Off
	CheckBox107: Off
	CheckBox108: Off
	CheckBox109: Off
	CheckBox110: Off
	CheckBox111: Off
	CheckBox112: Off
	CheckBox113: Off
	CheckBox114: Off
	CheckBox115: Off
	CheckBox116: Off
	Text25: 
	Text26: 
	Text27: 
	Text28: 
	Text29: 
	Text30: 
	Text31: 
	CheckBox117: Off
	CheckBox118: Off
	CheckBox119: Off
	CheckBox120: Off
	CheckBox121: Off
	Text32: 
	Text33: 
	Text34: 
	Text35: 
	Text36: 
	Text37: 
	Text38: 
	Text39: 
	Text40: 
	Text41: 
	Text42: 
	Text43: 
	Text44: 


